Guidelines for running a 60-minute meeting
using the PowerPoint® presentation

One hour provides time for showing the PowerPoint® presentation and a useful follow-up
discussion. See suggested agenda below.

§ Remember: Maintaining a fun, friendly, non-threatening atmospherefAmr
meeting sets the stage for success.

You’ll find the six-page reproducible parent handout, including the evaluati
for this 60-minute meeting at the end of this guide. See binder section 6 for
additional parent handouts that you may choose to distribute. Also included in t
with your Meeting Kit binder are 50 copies of The Parent Institut

Parents Can Help Children Succeed in School.” For inexpensive
and ask for stock # 1101 (English) or # 2101 (Spanish). Sold in bundles o ies:

Here is the suggested agenda for a 60-

Minutes

Welcome, introdug
PowerPoint® pi

ost useful ideas to help your child succeed in school
¥ PowerPoint® presentation?

Group identifies top ideas.

2 Closing comments, evaluation & adjourn.

60 min. | Total time
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It all begins with the PowerPoint® presentation
Here are some sample remarks to introduce the presentation:

Today’s presentation is titled Ways Busy Parents Can Help Children Succeed in School. It

summarizes years of national and international parent involvement research and the experience
of The Parent Institute in developing materials to help parents become more effectively involved
in the education of their children since 1989. It presents 12 specific tips for busy par
many practical ideas that | think you will find helpful. After the presentation you
handout summarizing all the main ideas.

View the PowerPoint® presentation

ing shown.
choose the

Make it a point to stay in the room with parents as the presentati
room shows that you think the presentation is important. (Of
narrating the presentation yourself, staying in the room will not b

§ A word (and a secr
timelines are specific and bri
workbooks.) While yo

actually remain) will move the meeting along
ontribute to the fun. In practice, you can allow

out helps keep the meeting productive and on track.

StaMcussion promptly

Turn to page four of the workbook and read the first discussion question aloud. Announce that
you would like everyone to first think silently about, and write down in his or her workbook,
ideas they would like to mention, and that you will then open the discussion to the group. (Thirty
seconds to think is plenty of time.) Then open the discussion and stress that you’d like to get
everyone’s ideas—and enforce that by asking those who have not said anything to contribute
before accepting additional answers from those who have already shared an idea.
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